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Part of the highly successful Shelly Cashman Series, this
text leads the reader through basic and advanced skills
to allow them to quickly master Microsoft PowerPoint
2000. Each project is explained using a clear, step-by-
step, screen-by-screen approach that ensures the reader
stays on track.
We've all encountered prosecutors who are only
interested in improving their "conviction scorecard" and
regularly tread on the Bill of Rights in the name of their
own ambition. The Duke Lacrosse Team case and the
recently dismissed prosecution of U.S. Senator Ted
Stevens are merely emblematic of the kind of
prosecutorial abuses that have long plagued our system
of criminal justice. In the wake of scandals such as
Enron, KMPG, ImClone and WorldCom, lawmakers
continue to give federal and state prosecutors expanded,
unbridled power to investigate and prosecute, fueling this
ambition and encouraging prosecutorial abuse. Now,
Philadelphia lawyer Joseph F. Lawless, a former
Assistant District Attorney, Special Prosecutor and active
criminal defense lawyer, gives you the benefit of his 32
years of experience to help protect your clients from
prosecutorial misconduct with this authoritative and
practical work. Considered the definitive treatise on the
subject, this newest edition of Prosecutorial Misconduct
provides a comprehensive and scholarly analysis of
every prosecutorial abuse, from the initiation of a criminal
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investigation through the appeal and post-conviction
stages for both federal and state jurisdictions. Unlike
other works, however, Prosecutorial Misconduct also
provides the defense bar with proven battle plans.
Included in this edition is a complete collection of
motions, briefs and arguments from actual cases
handled by noted defense lawyers such as David
Kendall, Gerry Spence, Billy Martin, James Brosnahan,
John Cline, Michael Tigar and Joe Lawless, such as: •
the Jayson Williams murder case; • the Clinton/Lewinsky
grand jury probe; • the Wen Ho Lee espionage
prosecution; • the prosecution of "American Taliban"
John Philip Walker Lindh; • the Oklahoma City Bombing
trial, United States v. Terry Lynn Nichols; • the "Buddhist
Temple" fundraising case, United States v. Maria Hsia; •
the Linda Tripp wiretap investigation; • the Doug Gilmore
NHL extortion case. This newest edition also examines:
• the Hyde Amendment; • the Principles of Federal
Prosecution for Business Organizations; • the White
Collar Crime Penalty Enhancement Act. Prosecutorial
Misconduct sets out innovative, aggressive strategies
developed in the crossfire of the courtroom by
accomplished, successful defense lawyers, and is a
must for every defense lawyer's library.
Part of the highly successful Shelly Cashman Series, this
book provides comprehensive instruction on PowerPoint
2002.
Master PowerPoint and improve your presentation skills
with one book! In today's business climate, you need to
know PowerPoint inside and out, and that's not all. You
also need to be able to make a presentation that makes
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an impact. From using sophisticated transitions and
animation in your PowerPoint presentations to interfacing
in person with your audience, this information-packed
book helps you succeed. Start creating professional-
quality slides that captivate audiences and discover
essential tips and techniques for making first-rate
presentations, whether you're at a podium or online.
Combines both the technical software skills and the soft
presentation skills needed to be a successful presenter
in today's business climate Explains PowerPoint 2013's
features and tools in detail, so you can create
impressive,professional presentations for your job Shows
you essential formatting techniques, including tables and
working with Layouts, Themes, and Masters Covers
working with drawings and SmartArt, photos, charts,
sounds, music, video, and data from other sources
Explains how to prepare for live presentations and also
how to create and present material in the Cloud or
online, including e-learning For compelling, successful
presentations in person, in the cloud, or on the web, start
with PowerPoint 2013 Bible.
Readers discover the latest advantages that Microsoft
PowerPoint has to offer with this new book in the next
generation of the Shelly Cashman Series. For three
decades, the Shelly Cashman Series has effectively
introduced essential computer skills to millions of
learners. ENHANCED MICROSOFT POWERPOINT
2013: COMPREHENSIVE continues the history of
innovation with new features that accommodate a variety
of learning styles. Specially refined learning tools help
improve retention and prepare readers for future
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success. A step-by-step, screen-by-screen approach
guides readers in expanding their understanding of
PowerPoint through experimentation, critical thought,
and personalization. ENHANCED MICROSOFT
POWERPOINT 2013: COMPREHENSIVE helps readers
succeed with today’s most effective educational
approach. Important Notice: Media content referenced
within the product description or the product text may not
be available in the ebook version.
This classroom-tested book/disk learning system
provides a comprehensive introduction to PowerPoint.
The step-by-step instructions are designed to work with
the example-filled disk so readers can learn by doing. --
Disk contains examples that work together with
instructions in the book -- saves time and speeds
learning
Pfenninger and Fowler’s Procedures for Primary Care,
3rd Edition is a comprehensive, "how-to" resource
offering step-by-step strategies for nearly every medical
procedure that can be performed in an office, hospital, or
emergency care facility by primary care clinicians. .
Designed for everyday practice, the outline format allows
speedy reference while the detailed text and clear
illustrations guide you through each procedure. The new
edition of this best-selling book features full-color
illustrations and easy access to the complete contents
and illustrations, patient forms, and more online at
www.expertconsult.com. Understand how to proceed,
step by step, thanks to detailed text and illustrations.
Locate critical information at a glance with numerous
boxes and tables. Use the book for years with minimal
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wear and tear thanks to its sturdy cover. Patient
education handouts to educate, save time, and reduce
liability Coding guidelines included This best selling text
now includes full color photos and new sections on
Aesthetic and Hospitalist Procedures in addition to an
update of all the previous procedures discussed in prior
editions! Access the complete contents and illustrations
online, download patient education handouts and
consent forms, view lists of device manufacturers, and
more at www.expertconsult.com. Offer your patients a
variety of cosmetic procedures using lasers and pulsed-
light devices (including individual chapters on procedures
for hair removal, photorejuvenation, , skin tightening and
skin resurfacing, and tattoo removal), botulinum toxin, as
well as new coverage of cosmeceutical skin care, tissue
fillers, and photodynamic therapy. Master new
procedures such as maggot treatment for chronic ulcers,
endovenous vein closure, stress echo, insertion of the
contraceptive capsule (Implanon) and tubal implant
(Essure), musculoskeletal ultrasound, no-needle/no-
scalpel vasectomy, procedures to treat acute headaches,
and more. Don’t worry! All the more basic office
procedures are still included...with improved and updated
discussions! Pfenninger and Fowler provide the latest
and most comprehensive information on medical
procedures that allow primary care physicians to more
effectively treat their patients.
This straightforward introduction to criminal procedure
combines case excerpts with clear, detailed legal
discussion and analysis to equip readers with a solid
understanding of the field. Widely acclaimed author Dr.
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Joel Samaha is known for his unique ability to help
readers grasp the complexities of law by clearly and
carefully presenting all sides of an issue. The exciting
new Ninth Edition addresses the entire criminal
procedure process--from search and seizure to post-
conviction sentencing and review by appellate
courts--while providing new or expanded coverage of
such key topics as the changing political nature of the
Supreme Court, forensic evidence, terrorism, enhanced
interrogation, military courts, immigration law, mass
domestic violence, gun control, and more. Important
Notice: Media content referenced within the product
description or the product text may not be available in
the ebook version.
A comprehensive guide to the language used to
customize Microsoft Office Visual Basic for Applications
(VBA) is the language used for writing macros,
automating Office applications, and creating custom
applications in Word, Excel, PowerPoint, Outlook, and
Access. This complete guide shows both IT
professionals and novice developers how to master VBA
in order to customize the entire Office suite for specific
business needs. Office 2010 is the leading productivity
suite, and the VBA language enables customizations of
all the Office programs; this complete guide gives both
novice and experienced programmers the knowledge
they need to make maximum use of VBA for Office
Supported with real-world examples in Word, Excel,
PowerPoint, Outlook, and Access, this book offers clear,
systematic tutorials with both intermediate and advanced
content Covers learning how to work with VBA; recording
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macros; using loops and functions; using message
boxes, input boxes, and dialog boxes; creating effective
code; XML-based files; ActiveX; the developer tab;
content controls; add-ins; embedded macros; and
security Mastering VBA for Office 2010 prepares
developers to customize all Microsoft Office 2010
applications for the unique needs of their employers.
A guide to the business presentation software explains
how to combine text, animation, video, photographs,
sound effects, and narration into a professional-looking
presentation.
This timely book helps educators unleash the interactive
potential of PowerPoint to build their own multimedia
material that perfectly matches the needs of their
students. * Tips for modifying included examples into
classroom projects * Updated material includes
advanced scripting techniques, new figures, and new
interactive features of PowerPoint * Numerous quizzes
and tests to reinforce skills * A selection of commonly-
used templates are provided
Procedure Checklist Manual for Kinn's The Medical
Assistant
Introduce your students to the latest that Microsoft Office
has to offer with the new generation of Shelly Cashman
Series books! For the past three decades, the Shelly
Cashman Series has effectively introduced computer
skills to millions of students. With MICROSOFT
POWERPOINT 2013, we're continuing our history of
innovation by enhancing our proven pedagogy to reflect
the learning styles of today's students. In this text you'll
find features that are specifically designed to engage
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students, improve retention, and prepare them for future
success. Our trademark step-by-step, screen-by-screen
approach now encourages students to expand their
understanding of MICROSOFT POWERPOINT 2013
through experimentation, critical thought, and
personalization. With these enhancements and more, the
Shelly Cashman Series continues to deliver the most
effective educational materials for you and your students.
Important Notice: Media content referenced within the
product description or the product text may not be
available in the ebook version.
Of all the audit functions faced by QA, software auditing
is probably the most difficult because of the need to
know and understand the intricacies of the processes
being audited. In addition, auditors must be familiar with
and understand the implications of the international and
national standards and know how to proceed when
deficiencies are revealed. Howard Garston Smith is
Software Quality Assurance Auditor for Pfizer, UK, and
brings twenty years of expertise in software development
and auditing to this incredibly detailed manual. He
provides the "what to" and the "how to" of software QA
auditing in a clear and practical style that guarantees
effective software quality audits.
This A4 spiral bound manual has been specifically
designed to provide the necessary knowledge and
techniques for the successful creation and manipulation
of a PowerPoint presentation. The accompanying data
files on CD are designed to help demonstrate the
features you are learning as you work through the
manual using a step-by-step approach.
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This was written for teachers who want to use
PowerPoint in the classroom to enhance your
presentations, teach your students how to use the
application, and create interactive educational projects.
Brilliant VBA for Office 2007 shows you how to take full
advantage of the 2007 Microsoft Office suite by automating
routine Office tasks. No matter which Office application you're
using, there are some tasks you perform dozens of times,
such as typing a section of text, running a series of menu
commands, or formatting a document in a particular way.This
book shows you how to accomplish the same tasks by
incorporating them into a macro that you can run with just a
few mouse clicks or keystrokes. This book shows you the
basics of VBA programming from the ground up. Even if
you've never programmed before, Brilliant VBA for Office
2007 will have you up to speed with VBA in no time.You'll
learn how to write programs that control Word, Excel,
PowerPoint, Access databases, and even Outlook email.You
get dozens of example macros that not only illustrate the
concepts in the book but also provide you with practical,
business-oriented tools that you can use right away to
improve your productivity.
This contemporary, comprehensive, case-driven book from
award-winning teacher Matthew Lippman covers the
constitutional foundation of criminal procedure and includes
numerous cases selected for their appeal to today’s
students. Organized around the challenge of striking a
balance between rights and liberties, Criminal Procedure,
Fourth Edition emphasizes diversity and its impact on how
laws are enforced. Built-in learning aids, including You Decide
scenarios, Legal Equations, and Criminal Procedure in the
News features, engage students and help them master key
concepts. Fully updated throughout, the Fourth Edition
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includes today’s most recent legal developments and
decisions. Features and Benefits A chapter-opening vignette
drawn from a case in the chapter gets students immediately
involved in the content that follows. Test Your Knowledge
questions at the beginning of each chapter help students
activate prior knowledge read with purpose for topics they
don't yet know. Edited cases introduced by clear and
accessible descriptions provide students with concrete
examples and illustrations and expose them to the actual
documents that have shaped the American criminal justice
system. Additional edited cases are available on the student
study website. Legal Equations offer visual overviews of the
laws and concepts discussed in the text. Questions after each
case reinforce learning and help students uncover the key
points. Criminal Procedure in the News excerpts expose
students to contemporary developments in the law through
current events. Chapter Summaries and Chapter Review
Questions help students prepare for exams. A chapter-ending
Legal Terminology section with corresponding Glossary helps
students master the vocabulary of the criminal justice system.
New to this Edition A number of significant, new U.S.
Supreme Court decisions are now cases discussed in the
book, such as United States v. Carpenter, which raised
important questions around police use of new technology.
Other new cases address important issues including privacy,
racial discrimination, and effective assistance of counsel,
search and seizure, juries, plea bargaining, the exclusionary
rule, pretrial motions, and habeas corpus. Features. The
content includes a new Test Your Knowledge feature and a
number of new You Decide and Criminal Procedure in the
News features that explore crucial topics such as police use
of deadly force, the second amendment and gun control, a
defendant’s right to a bail, racial bias in jury deliberations,
searches of electronic devices, and much more. Topics.
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Several new topics have been added or expanded to reflect
their growing impact on criminal procedure. These topics
include technology and the home, police use of cell-site
location information and body cameras, patterns and trends
of Terry stops in major cities across the US, individuals being
arrested for “Walking While Black,” racial bias in the
judiciary, and the impact of the policies of the Trump
administration on the use of drones, the detention of
undocumented immigrants, and the continued operation of
the detention facilities at Guantanamo.
Start creating dynamite presentations with PowerPoint 2010
PowerPoint, the number one presentation software, has been
revised and improved with the introduction of Microsoft Office
2010. More than 120 million people are using PowerPoint to
create business and educational presentations worldwide.
Both new and veteran PowerPoint users will improve their
skills with the fun and friendly advice in PowerPoint 2010 For
Dummies. Bestselling author Doug Lowe makes it easy to
grasp the new features and shows you how to create
presentations with pizzazz. PowerPoint is used in more than
60 countries to create visual presentations for business and
educational settings The newest revision to PowerPoint adds
new features, an online version of the software, and improved
audiovisual and video editing capabilities This easy-to-follow
guide explains how to create and edit slides, import data from
other applications, and add charts, clip art, sound, and video
Also covers working with hyperlinks, creating Web pages with
PowerPoint, video editing, and collaboration via online access
PowerPoint 2010 For Dummies helps you take full advantage
of the enhancements in the new version, so you can create
more effective and impressive presentations.
This book helps teachers reflect on practices that help
students develop self-sufficiency, good work habits, self-
motivation, resiliency, and critical thinking skills so they can
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learn independently.
Defining both the Common Core Standards and the school
librarian's role in their implementation, this book offers ready-
to-use lesson plans and other tools for grades K–5 and
identifies opportunities for collaborative teaching. • Defines
the Common Core State Standards in English and
mathematics • Draws parallels to American Association of
School Librarians (AASL) standards • Discusses the impact
of the CCSS on specific aspects of library administration,
such as policies and collection management • Examines how
CCSS affects classroom and collaborative instruction in the
library • Identifies opportunities for the librarian to help in staff
development in the CCSS
Add some pizzazz to your presentations Slideshows are one
of the best ways to captivate your audience during a
presentation, and this one-of-a-kind mini guide will show you
how to build great-looking slides, add sound and video,
animate your slideshow graphics, and more. Whether you're
showing off pictures from your summer vacation or trying to
raise money for your favorite cause, PowerPoint 2010 is sure
to add the power you need to all your presentations. Open
the book and find: What's new in PowerPoint 2010 Tips on
navigating the Ribbon How to create and edit a slide
presentation Hints for working in Backstage View How to set
up a presentation
Like every other application in Microsoft Office suite,
PowerPoint is loaded with features. So many, in fact, that
even veterans don't know where to find them all. Microsoft
solved this problem in PowerPoint 2007 by redesigning the
user interface with a tabbed toolbar that makes features easy
to locate and use. PowerPoint 2007 also boasts improved
graphics, additional templates, the ability to save custom
layouts, and improved collaboration through SharePoint. One
thing Microsoft hasn't improved is its poor documentation. To
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learn the ins and outs of all the features in PowerPoint 2007,
Microsoft merely offers online help. If you're familiar with
previous versions of the program, you may be lost the first
time you fire up the new PowerPoint; or you would be if it
weren't for PowerPoint 2007: The Missing Manual. This book,
written specifically for this version of the software, not only
offers the basics of how to create, save, set up, run, and print
a basic bullets-and-background slideshow, but takes you into
the world of multimedia, animation, and interactivity. You'll
learn how to add pictures, sound, video, animated effects,
and controls (buttons and links) to their slides, along with
ways to pull text, spreadsheets, and animations created in
other programs. You can also create your own reusable
design templates and learn to automate repetitive tasks with
macros. Learn how to take advantage of advanced functions
(such as adding custom background images) that existed in
previous PowerPoint versions, but were so cleverly hidden
that few people ever found them.
This English book contains various lesson plans for fun
learning especially in online class. The interesting designs
including steps, strategies, media, materials and
assessments are created here. Dealing with the latest
situation, teachers need guidance in conducting remote
teaching that help them run the class and create more
interesting lesson plan about new things in teaching English
[This book] contains detailed information about using the
PowerPoint presentation graphics program for the Windows
operating system and PowerPoint for Macintosh ... Minimum
system requirements [are] Microsoft MS-DOS operating
system version 3.1 or later (MS-DOS version 5.0 or later
recommended), Microsoft Windows operating system version
3.1 or later ... personal computer using 80386 or higher
microprocessor; minimum 4MB of memory; hard disk; 3.5
high-density (1.44 MB) disk drive; VGA or any video adapter
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supported by Microsoft Windows version 3.1 or later (except
CGA); (256-color video adapter and compatible Microsoft
Windows version 3.1 driver recommended); Microsoft Mouse
or compatible pointing device ... [any] printer supported by
Microsoft Windows version 3.1 -Before you begin. ...
PowerPoint [is a] presentation graphics software package ...
With PowerPoint you can quickly create strong overhead,
paper, 35mm slide, or on-screen presentations; augment your
presentations with speaker's notes, outline pages, and
audience handouts ... Powerpoint ... gives you everything you
need to produce a professional-looking presentation - text
handling, outlining, drawing, graphing, clip art, and so
on.-Overview of PowerPoint.
With proven pedagogy that emphasizes critical-thinking,
problem-solving, and in-depth coverage, New Perspectives
helps students develop the Microsoft Office 2013 skills they
need to be successful in college and beyond. Updated with all
new case-based tutorials, New Perspectives Microsoft
PowerPoint 2013 continues to engage students in applying
skills to real-world situations, making concepts relevant. A
new Troubleshoot case problem enhances critical thinking,
and a new tutorial on Managing Your Files helps students
navigate Windows 8. As always, New Perspectives improves
learning outcomes and transference of skills by helping
students understand why what they're learning is important.
Important Notice: Media content referenced within the product
description or the product text may not be available in the
ebook version.
This hands-on resource offers a wealth of strategies aligned
with national science education standards, including sample
lessons for integrating reading instruction into inquiry-based
science classrooms.
CRIMINAL LAW AND PROCEDURE is an effective resource
for learning all substantive and procedural aspects of criminal
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law. This practical, up-to-date text features important updates
to criminal laws and statutes in the post-9/11 world, including
white-collar crime, cybercrime, terrorism, standards of proof,
the PATRIOT Act, and much more. Available with InfoTrac
Student Collections http://gocengage.com/infotrac. Important
Notice: Media content referenced within the product
description or the product text may not be available in the
ebook version.
Integrate technology into four content areas (language arts,
science, social studies, and math) by using Microsoft
PowerPoint in your classroom.
Traces the evolution of the spreadsheet from its invention
until today. Includes twenty-five innovative uses for Excel and
twenty-five spreadsheets that you can download.
Get up and running fast with the PowerPoint 2019
PowerPoint continues to be the go-to tool for business
presentations. The software helps anyone who needs to
communicate clearly by creating powerful and effective
slideshow presentations featuring data in the form of charts,
clip art, sound, and video. You can even use it to create
presentations for the Web. In PowerPoint 2019 For Dummies,
expert Doug Lowe shows you how to use this popular tool to
make show-stopping presentations that will get your message
across — and your audience excited. Create a slide
presentation with special effects Work with master slides and
templates Collaborate with other users in the cloud Add
charts, clip art, sound, and video Want to learn to use
PowerPoint quickly and efficiently? Look no further!
“VBA for the 2007 Microsoft Office System is jam-packed
with code samples that you’ll be able to reuse right away in
your VBA projects.” —Guy Barrette, Microsoft MVP &
Regional Director, .NET Expertise Develop your VBA
expertise instantly with proven techniques VBA for the 2007
Microsoft® Office System shows you how to take full
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advantage of the 2007 Microsoft Office suite by automating
routine Office tasks. No matter which Office application
you’re using, there are some tasks you perform dozens of
times, such as typing a section of text, running a series of
menu commands, or formatting a document in a particular
way.This book shows you how to accomplish the same tasks
by incorporating them into a macro that you can run with just
a few mouse clicks or keystrokes. This book shows you the
basics of VBA programming from the ground up. Even if
you’ve never programmed before, VBA for the 2007
Microsoft® Office System will have you up to speed with VBA
in no time.You’ll learn how to write programs that control
Word, Excel, PowerPoint, Access databases, and even
Outlook email.You get dozens of example macros that not
only illustrate the concepts in the book but also provide you
with practical, business-oriented tools that you can use right
away to improve your productivity. Practical, real-world
examples for anyone who uses Office applications—not just
power users. Automate or streamline all your repetitive Word,
Excel, and PowerPoint chores. Create custom dialog boxes
and custom Ribbon tabs, groups, and buttons to make Office
look and work the way you want it to—no program experience
required! Easy-to-understand instructions that make learning
VBA fast and fun. All code examples and documents are
available online so you can get started with VBA with a
minimum of fuss. Automate Routine Tasks Control Word,
Excel, and PowerPoint Program Access Databases Automate
Document Backups Create Advanced Email Rules Build
Custom Dialog Boxes Customize the Office 2007 Ribbon
Access the Registry Troubleshoot Macro Problems Control
Macro Security Introduction I Getting Started with VBA 1
Creating and Running Recorded Macros 2 Writing Your Own
Macros 3 Understanding Program Variables 4 Building VBA
Expressions 5 Working with Objects 6 Controlling Your VBA
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Code II Putting VBA to Work 7 Programming Word 8
Programming Excel 9 Programming PowerPoint 10
Programming Access Databases 11 Programming Outlook
Email III Getting the Most Out of VBA 12 Creating Custom
VBA Dialog Boxes 13 Customizing the Office 2007 Ribbon 14
VBA Tips and Techniques 15 Trapping Program Errors 16
Debugging VBA Procedures IV Appendixes A VBA
Statements B VBA Functions Index
Projects for language arts, social studies, science and math.
Provided templates can be modified to meet specific needs.
Project samples also provided
Need answers quickly? PowerPoint 2013 on Demand
provides those answers in a visual step-by-step format. We
will show you exactly what to do through lots of full color
illustrations and easy-to-follow instructions. Inside the Book •
Create powerful presentations faster using ready-made
templates • Use gestures to navigate your presentation and
slide show on touch screens • Organize information in
sections and add impact with online pictures, SmartArt
diagrams, tables, and charts • Make your presentation come
alive with custom animations, 3-D effects, and slide
transitions • Embed, format, trim, and add text to videos in
your presentation • Add comments and email or IM your
presentation to others for review • Broadcast your
presentation over the Internet in a browser • Use SharePoint
and SkyDrive to collaborate and share documents • Prepare
for the Microsoft Office Specialist (MOS) exam Illustrations
with matching steps Tasks are presented on one or two
pages Numbered Steps guide you through each task Did You
Know? alerts you to tips and techniques See Also points you
to related information in the book Bonus Online Content
Register your book at queondemand.com to gain access to: •
Workshops and related files • Keyboard shortcuts Visit the
author site: perspection.com
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Learn the Secrets Needed to Master PowerPoint for Training
As a successful facilitator, you know the importance of the
resources in your professional toolkit. How you engage your
audience and improve learning can be affected by how well
you use them. But mastery of PowerPoint evades many.
Feedback on presentations can range from “What was the
point?” to “That changed my life.” Most, though, fall closer to
the former. If you are looking for a guide to the PowerPoint
practices that will push your presentations into the latter
category, look no further. A Trainer's Guide to PowerPoint:
Best Practices for Master Presenters is Mike Parkinson's
master class on the art of PowerPoint. While Parkinson wants
you to understand how amazing a tool PowerPoint is, he's the
first to tell you that there is no magic button to make
awesome slides. There are, however, proven processes and
tools that deliver successful PowerPoint content each and
every time you use them. In this book he shares them,
detailing his award-winning PowerPoint process and guiding
you through three phases of presentation
development—discover, design, and deliver. What's more,
Parkinson is a Microsoft PowerPoint MVP—most valuable
professional—an honorific bestowed by Microsoft on those
with “very deep knowledge of Microsoft products and
services.” He shares not only his tips and best practices for
presentation success, but also those from several of his
fellow MVPs. Parkinson invites you to master PowerPoint as
a tool—just like a paintbrush and paint—and to realize that the
tool doesn't make the art, you do.
A comprehensive introduction to middle school teaching, this
textbook focuses explicitly on instructional strategies that
encourage adolescents to become active participants in their
own learning within a world of accountability and standardized
testing. The author, an experienced middle school teacher
and teacher educator, takes a constructivist approach to
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teaching that considers the whole child, including the
emotional, psychological, social, and cultural variables
uniquely associated with adolescence. The text examines the
full range of middle school topics, from the development and
diversity of middle school learners, to the structures,
curriculum, and management of the classroom itself. Special
features include: "Empowering Middle School Students to
Take Ownership of their Learning," "Teaching Scenario," "Key
Points," and "Creating an Anti-Oppressive Atmosphere in
Your Classroom" textboxes help teachers gain a clearer
understanding of content presented and encourage them to
become reflective practitioners. Callouts throughout explicitly
link chapter content to NMSA standards. Discussion of the
unique challenges of actively engaging bilingual students,
special needs students, and students exhibiting antisocial
behavior. Accounts about middle school students illustrate
the ways adolescents think about school and learning. A
chapter that focuses on ways teachers can apply the general
teaching strategies to specific subject areas. Sample Lesson
Plans, Focus Questions, Chapter Summaries, Journal
Entries, and Student Activities/Assignments are included
throughout to encourage readers to actively participate with
the text.
Explains how to use the VBA technology for Word, Excel,
Access, and PowerPoint, applying its capabilities to almost all
of the components of the Office 97 package
Packed with examples from real-world situations faced by
today's law enforcement professionals, CRIMINAL
PROCEDURE: LAW AND PRACTICE, 10th Edition gives
readers a practical and authoritative look at the most current
guidelines in criminal procedure. Comprehensive and
accurate without bogging readers down in unnecessary
details, the text includes cutting-edge coverage of the law as
it relates to arrests, searches and seizures, vehicle stops, use
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of force, interrogations, and line-ups. It also discusses current
topics such as racial profiling, DNA evidence, plea bargaining,
seizures of text/email messages, and many others.
Interesting case briefs, sample police forms, hypothetical
cases, and coverage of the most recent Supreme Court
rulings keep the text as relevant as ever. Its clear, reader-
friendly presentation makes law enforcement concepts easy
to understand and apply. Important Notice: Media content
referenced within the product description or the product text
may not be available in the ebook version.
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